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1. O0mmne nmosioKeHHs

1.1. Hacrosmee llomoxxeHne pa3paboTaHO B COOTBETCTBHH ¢ Y CTaBOM
ABTOHOMHOH HEKOMMEpPYECKOW OpraHu3alyi BeICHIEro oOpazoBanus «CaHKT-
IletepOyprekas ropumudeckast akageMus» (namee — Ycerap AKageMus) ¥ ¢ YY4eTOM
Ilpumeproro monoxenus «O OGubIHOTEKE 00Pa30BATENLHOIO YUPEIKICHHUS
BBICIIIEr0 MPOGECCHOHANBHOIO 00pa3oBaHMs (BBICIIEr0 y4eGHOrO 3aBeeHHS )Y,
onobpennoro  lleHTpanbHOW — OHONIHOTEYHO-HH(GOPMALHOHHON  KOMHCCHEI
MunoOpazoBanus Poccun 2000 roza.

1.2. bubnnoTrexa SBISETCS CTPYKTYpHBIM IoApasfeneHueM CaHKT-
llerepOyprekoli ropuamdeckoil akagemun (nanee — AkajeMus), 06eCIedHBAIOIIHM
JMTepaTypoii u uH(opMalmell 0Opa3oBaTENBHBIA MPONECC, a TAKikKe IHEHTPOM
pacTipOCTpaHeH!sl 3HAHUH, TyXOBHOI'O ¥ MHTEIUIEKTYalbHOTO OOIIEHMS, KYJIbTYPHI.

Ha ochosanmm pewenus CoGpanus VYupemureneir or 21.09.2009 r.,
Yuenoro cosera akagemuu ot 25.06.2009 r. (mpotoxonm Ne 6) Bubnmoreke
AKaJeMHU [IPUCBOEHO UM AHATOITHS ®epnoporuua Konu.

1.3. bubnuoreka B cBOE NEATENHHOCTH PYKOBOICTBYETCS DenepalibHBIM
3aKOHOM OT 29 Jiekabps 2012 Ne 273-®3 «06 obpazoBanmu B Poccumiickoii
Denepanpuy, OenepalbHbIM  3aKOHOM OT 29 nexadbpst 1994 Ne78-®3 «O
OubnroTeynoM seney, OenepanbubIM 3aKkoHOM 0T 27 urong 2006 Ne 149-03 «O6
MHQOPMANNH, HHOOPMAIIHOHHBIX TEXHOJIOTHSX ¥ 3aLIATE MH(POPMaLIUK»; UHBIMU
HOPMaTHBHBIMH NDABOBBIMM ~ aKTaMH, YCTaBOM AKaJeMHH, IPUKA3aMH U
pacTiopsxeHUsIMU pekTopa, [IpaBuiiaMu BHYTpeHHETO TPYZOBOTO pacIOpsaKa H
HacrosmM [ lonoxxerunem.

1.4. Tlopanox gocrymna x Gongam, MepedeHs OCHOBHBIX YCIIYT U YCIIOBUS MX
npeflocTaBnenus  bubmuortekoit  ompenemsiorcs  IlpaBaiamu  ONB30BAHUS
bubnuorexoii.

1.5. Axamemus ¢uHaHCHpPYeT NesSTeTRHOCTh BHOIHOTEKH W OCYIIECTBJISIET
KOHTPO/Ib HaX  3TOH JEITENBHOCTBI) B COOTBETCTBUU C JNEHCTBYIOLIUM
3aKOHOJIATEIIECTBOM U Y CTAaBOM AKaIeMUH.

1.6. O6mee wmeTomHyeckoe PYKOBOJACTBO OMOIMOTEKOH aKajeMuu
ocymecteiuser  LlenTpanbHas — GHOIHOTEYHO-MHPOPMALMOHHAS — KOMHCCHS
MpunucrepcTsa 00pa3zoBaHuy 51 HayKH Poccuiickoii Denepanmn.
Pecnybnukanckum MeTonuueckim LUEHTPOM A7 OMONMOTEK BBICIIMX Y4eGHBIX
3aBeleHUd siBisercs Hayumas Bubnuoteka MOCKOBCKOTO roCyIapCTBCHHOTO
ynueepcutrera uMenn M. B. JlomoHOCOBAa. PerdoHATLHLIM METOIUYECKHM
HeHTpoM  sBnsercs Hayunas bubmmorexa wm. M. I'opproro  Cankr-
IleTepOyprekoro rocynapeTBeHHOIO YHUBEPCHUTETA.

2. OcHoBHBIE 3282491

2.1. TlomHoe ¥ onepaTMBHOE OHONHOTEUHOE W HMH(POPMAIHOHHO-

Oubmuorpaduaeckoe obcmyKuBanme oOy4arommxcs, IpernojaBaTenei ¥ APyrux

KaTeropul IMoNb30BaTeNieil aKaJeMUH B COOTBETCTBHH C MHQOPMAITHOHHBIMU
3alpocamMH Ha OCHOBE JIOCTYTIA K (hOHIaM.




2.2. ®opmupoBaHue OuONIHOTEUHOro (OHIA B COOTBETCTBHH C TpoduieM
Axaznemuy, TpeOoBaHUSIMU DeJiepalbHBIX T'OCYIAPCTBEHHBIX 00pa30BaTENBHBIX
CTaHIapTOB.

2.3. Opranusauys 4 BelleHHe CIIPaBOYHO-OMOIMOrpauuecKoro amnmapara u
0a3 JaHHbIX.

2.4. Bocnuranue OHONMMOTETHO-HHPOPMAIIMOHHON KYJIBETYPEI, 0OyueHue
NIOTIH30BATENIEH COBPEMEHHBIM METOIaM IIOMCKA WHPOPMAIIHH.

2.5. CosepuieHcTBOBaHUE paboThl BUOMHOTEKM HAa OCHOBE BHEIPEHUS
COBPEMEHHBIX TEXHONOIHI U KOMIIBIOTEpU3AINH OUOIHOTEUHO-HHDOPMAITHOHHBIX
IIPOLIECCOR.

2.6. Koopmuuauwss W Koomepaumus HeATENLHOCTH C OHOIMOTEKaMH,
OpraHamMH Hay4JHO-TEXHWYECKOW WMHOOPMALUMH M APYTHMH YUPEXKIECHHSIMH ISt
0oJice MOTHOTO YIOBIETBOPEHHUS MOTPeOHOCTEH OMB30BATENCH.

3. OcHoBHBIE (PYHKIHH

3.1. bubnuoreka opraHmsyeT auQdepeHIMpoBaHHOE OOCIYKHBAHHE
NOJIb30BaTENEH.

3.2 bubnmoreka obecrevyuBacT TI0JIB30BATEIICH OCHOBHBIMH
OUOIHOTEYHBIMH YCITyTaMM:

- NIPEAOCTABISIET MOJIHYI0 HH(QOPMAIHIO O COCTaBe GHONMOTEYHOrO (QoHaa
9e€pe3 CHCTeMY KaTaloroB, KapToTeK u japyrue ¢GopMbl  OUOIHOTEYHOrO
UHOOPMUPOBAHKS,

- OKa3bIBAaeT KOHCYJIBTATUBHYIO IIOMOIIB B IOMCKE U BRIOOpE JJOKYMEHTOB K3
(hoHI0B GUGITHOTEKY;

- BBIIACT BO BPEMEHHOE IIONB30BAHUE IPOU3BENEHUs MEYaTh W Jpyrue
JAOKYMEHTHI U3 OubnroTeuHoro Gouma;

- BBIABISET, M3y4aeT M CHCTEMAaTHYECKH YTOYHSeT WH(OPMAIHOHHBIE
NOTPeOHOCTH  OOYYAIOIIMXCSs,  HAayYHO-TIEJArOrd4ecKuX  pabOTHHKOB W
COTPYAHHKOB AKaJIeMUH;

- cocTaBnseT OHONIMOrpaduUecKre CIPABKH, COCTABISIET HHPOPMAIIMOHHEII
OIOJICTEHh HOBBIX IIOCTYILUICHHH JIATEPATYphl, OPraHHW3yeT TeMATHIECKHE
KHIDKHBIE BBICTABKH.

3.3. bubnmorexa NpHBHBaCT HABBIKM [OMCKA WH(QOPMALHM U eé
MPUMEHEHHs B y4eOHOM MNpolecce W Hay4HOH paboTe, yMeHIE OPHEHTHPOBATHCS B
CIIPaBOYHO-OHOIMOrpaduveckoM annapare OUGIHOTEKH.

3.4. bubmmorexka obecredHBaeT KOMIUIEKTOBaHHE (BOH/A: npruoopeTaer
Y4eOHYI0, HAay4YHyI0, TEePHONMYECKYIO, CIPABOYHYIO IHTEPATYpPY, ONpEeseT
HUCTOYHHKH KOMIIJIEKTOBaHUs! (DOHIOB.

3.5. bubnmorexa U3ydaeT IONB30BATENLCKUH CPOC ¢ LENBIO IIPHUBEICHUS
cocraBa M TCMaTHKW (OHTOB B COOTBETCTBHE C HMHMDOPMAIMOHHBIMH
IOTPEOHOCTAMH TIOJIb30BaTENeH. AHANHM3UPYET 0GECIeYeHHOCT o0yuaroiuxcs
y4eOHHKaMH, y4eOHBIMA 1 METOIMYECKHUME MaTepHAaMH.

3.6. bubnmoreka oCyIieCTBIseT Yyu&T, pasMelucHHe H IpOBepKY GoH[A,
o0ecrieunBaeT ero COXpaHHOCTb.




3.7. bubnvoreka MCKIOYAeT JOKYMEHTHl W3 OuOIMOTeyHOro (JOHIA B
COOTBETCTBHH C  JICHCTBYIOIIMMH HOPMATHBHBIMH  IIPABOBBIMH  aKTaMU.
brbaroTeka ocyuecTsnser oT60p HENPOMUIBHBIX U IyONETHBIX JIOKYMEHTOB.
Hopsinok paboTer bubGmuorexu ¢ W3aHWsMH, BKTOUEHHBIME B DenepalbHblii
CHHCOK  OKCTPEMMCICKMX  MaTepualoB,  oupeaensercs  MHCTpyKiued,
YTBCPXKIEHHOM PEKTOPOM aKaIeMUH.

3.8. bubnuoreka BeET cHCTEMy OHOIMOTEYHEIX KATAJIOTOB M KapTOTEK Ha
TPagULIMOHHBIX M 3IEKTPOHHBIX HOCUTENSAX C IO MHOTOACIIEKTHOIO PACKPBITHS
(hOHIOB.

3.9. bubnuoreka ocHameHa CHCTEMOW aBTOMATH3AIlMK OHOIHOTEK
«MIPBHC64» ¢ MOmymsIMH aBTOMATH3UPOBAHHBIX paGOYMX MeECT (APM
«Anmunuctpatop», APM «Karanorusatop», APM «KoMmexrarop»).

3.10. bubnuoTeka mpemOCTABISCT MONB30BATEISIM BO3MOMKHOCTE paboTartk
B DJIEKTPOHHOM KaTasore (DK).

3.11. bubinnorexa npenocTaBisieT MOMB30BATENSIM JIOCTYII K «INEKTPOHHO-
oubnmoreunoit cucreme «OBC IOpaitt www.biblio-online.ruy u 6azam TaHHBIX
OK oubnuorexn B MHOOPMAIIHOHHOM MPOCTPAHCTBE (aapec HHTepHET-caiTa:
WWW.jurac.ru.).

3.12. bubnmoTeka IpeOCTABISET TONB30BATENSM BO3MOKHOCTh paoTaTs B
UHOOPMALHOHHO-TIOMCKOBOH  CHCTEME «KoncynerantlLmiocy, a Taxke cetu
Hureprer.

3.13. bubnuoTeka KOOPAMHHPYET CBOI [ESTENPHOCTh COBMECTHO C
AeKanaTaMy, Kadeipamu, MHOOPMAIMOHHO-TEXHHUIECKAM OTIEIOM, OTICIOM
HayqHOH M WHHOBAIMOHHOH [MESTENBHOCTH, yIeGHO-METOIMUeCKAM OTJENIOM, a
TaKKe C OOIIECTBEHHBIMU OPraHU3aUIMHE CTYLIEHTOB AKAICMHAL.

3.14. bubnworexa B3auMOmEHCTBYeT ¢ OGUOGTHOTEKAMH BBHICIIHX y4eOHBIX
3aBeIeHHI.

3.15. bubnuoreka BHeApAET TepeNOBBIE TEXHONOIMH B GUOIHOTCUHO-
HH(DOPMALTHOHHBIE HPOLECCHI.

4. Ynpasiaenue

4.1. PykoBomctso Bubmmorekoit OCYIIECTBIISIET 3aBEAYIOLIUH, KOTOPHIN
Ha3sHa9acTCs IPUKA30M peKTopa AKageMuw.

4.2. Ha nomxHOCTD 3aBeqyromero bubiavorekoil HasHauaeTcs JHIIO,
MMECIOMICE BBICIIEE IPO(ECCHOHABEHOE oOpa3zoBaHue W cCTax [PAKTHYECKOH
JEATEJIbHOCTH HE MEHee 5 JIer.

4.3. 3aBemyromuit BubnuoTekoi Hecer NIEPCOHANIBHYI0 OTBETCTBEHHOCTD 34
BLITIOIHCHHE BO3JIOXKEHHBIX Ha buOinorexky 3amau m GyHKIMH, 332 cocTosHMe
TEXHUKH 0e301acHoCTH, OXpaHy TpyJa ¥ TIPOU3BOACTBEHHOM CaHUTapuH; NaéT, B
Npenenax cBOel KOMIETEHIUH, PACIIOPSDKEHMs. M yKa3aHMsA, 00s3aTeNlbHble Jyis
BCEX COTPYIHMKOB BUOIHOTEKH U OCyIecTBIseT IIPOBEPKY UX UCIIOJHCHHS.

4.4. PabotHuku BubiHoTekH Ha3HA4YarOTCd Ha  JOJDKHOCTE U
OCBOOOXKIAIOTCS 0T MOJDKHOCTH PEKTOPOM AKaIeMUH TO IPeJCTABIEHUIO

3aBeayromero bubnmorexoii. Cotpynunky Bubanorexu NPUHUAMAIOTCS Ha paboTy
10 TPyIOBOMY JOTORODY.




4.5. CtpykTypa 1 ITaThl BUOTHOTEKH yTBEPKIAIOTCS PEKTOPOM aKaJIeMHH.

4.6. bubIMoTeKa IPUBIEKAeT MOTB30BaTENEl K OLEHKe e& paboThI.

4.7. Hayynyro W METOAMYECKYIO KOOPAHHAIHIO COBMECTHOW pabOThI
OMOJIMOTEKHM CO CTPYKTYPHBIMH MOIpasfeleHusiMi AKaIeMHH OCYIIeCTBISET
[IPOPEKTOP IO HAYYHOW ¥ MHHOBAIMOHHOM NeATeTEHOCTH.

4.8.  PykosojactBo  Axamemuu  o0ecrieumBaeT — (PUHAHCHPOBAHHE
KOMIUTeKTOBaHHs (QOHIOB BHOIMOTeKH, TPeIOCTaB/IIeT HEOOXOAUMBIE CITyXKeOHbIe
W  [POW3BOJICTBCHHBIE  IIOMEIIEHHs,  SIeKTPOHHO-BBIYUCIUTENLHYIO W

KOIHPOBAIbHO-MHOXKHTENBHYIO TEXHUKY W OPTTEXHHKY.
4.9. bubnnorexa BeAET HEOOXOAUMYIO NOKYMEHTAIMIO U IIPENOCTABISET B
YCTaHOBIIEHHOM IIOPSIKE MJIAHEI PA0OTEI M OTUETHL, ¥ HHYIO HH()OPMALIUIO O CBOEH
JEeATEIbHOCTH.
5. IlpaBa u o6si3aHHOCTH

5.1. bubnmorexka UMeeT mpaso:

- OINpPENCIATh COMepKaHWe W KOHKPETHbIE ()OPMBI CBOEH JIESTEILHOCTH B
COOTBETCTBUU C MENAMH H 3a1a4aMU, yKa3aHHbIME B [TooxkeHuw;

- paspabaTeIBaTh NpaBHIIa MOJIb30BaHUsI BHOMHOTEKOIL;

- BHOCHUTb MNpPeANOKeHWs Ipd (DOPMUPOBAHUH CTPYKTYPhl M ILITATHOTO
pacnucanus budnroreky;

- PaclopsKarbCsi  MPEJOCTABICHHBIMH  JICHEXKHBIMH  CPEICTBAMM,
BBI/ICJIEHHBIMH JIsl KOMILIIEKTOBaHUSI (POH/IOB;

- ONpENENATE B COOTBETCTBHHU C IPaBWIIAMH IIOJL30BaHHUS buOnuorekoii
BHIBI ¥ pa3Mephl KOMIEHCAlMK ymepOa, HaHeCcEHHOro IOJIb30BATEIISIMU
bubnuorexke;

- 3HAKOMHTBCA ¢ OOPA30BATENBHBIMH [IPOrPAMMAMH, YIEOHBIMU ILTaHAMH,
Tematukod HWP Axajgemun. IlomydaTts OT CTPYKTYPHBIX —TOZApasfieleHuil
MaTepHallbl M CBENCHHs, HEOOXONMMBIE JUI PENIeHHs IIOCTABIEHHEIX IIepej
bubnuorexoii 3anay;

- BXOJUTD B OUONHOTEUHBIE O6BE/IMICHUS B YCTAHOBIEHHOM JNEHACTBYIOLINM
3aKOHOIATENILCTBOM MOPSIJIKE;

- NIPEACTaBMIATh AKANEMHIO B IPODHIBHBIX yIPEkKAECHHUX, OPTraHH3AIHsIX;
MPHHMMATE y4aCTHE B PabOTe HAYYHBIX KOH(EPEHLHI, COBEIaHMIA, CEMHHAPOB TIO
BOTIpOCaM GHONMOTETHOM 1 HHGMOPMAIMOHHO-6UBTHOrPahHIECKO e TeTbHOCTH.

5.2. bubnuoTeKa B3aMMOIEHCTBYET ¢ (haKyIbTeTaMu, KadepamMu, IpyruMu
CTPYKTypPHBIMU ~ MOAPAa3/CICHUSIMH [0 BOIPOCaM, OTHECEHHBIM K cepe
JeATeJIBHOCTH brbimoTeky.

5.3. PabotHuku BuOIMOTEKW, BHHOBHBIE B NPHYMHEHUH yinepOa
OMONTHOTEYHBIM (DOHAM, HECYT OTBETCTBEHHOCTD B TIOPAAKE, TIPELYCMOTPEHHOM
JACHCTBYIOLIMM 3aKOHOATEILCTBOM.

5.4. bubnuorexa pabOTaeT B COOTBETCTBHH C IIpaBunamMu BHYTpeHHEro
pacnopsaka AKameMHU.

5.5. Tpynosble OTHOIIEHHS pPaGOTHUKOB BHOIHOTEKH PeryIupyroTcs
3aKoHozaTenbcTBoM Poccuiickoit Meneparuu o Tpyie.




